_ QUY TRINH )
NOP LUAN VAN/PE AN TOT NGHIEP THAC SI

I. QUY TRINH CONG TAC:

1. Co sé thue hién

Muc dich, pham vi ap dung:

- Hudng dan hoc vién cao hoc ndp luan van/dé an tot nghi¢p sau khi da bao v¢ thanh cong,
nham hoan tat cac thu tuc cong khai luan van/dé an trude khi duogc xét tot nghi¢p thac si.

- Quy trinh nay 4p dung cho hoc vién cao hoc ctia Trudng Pai hoc Can Tho.

Giai thich tir ngi, tir viét tat:

- HVCH: Hoc vién cao hoc; KSPH: Khoa Sau dai hoc; TTHL: Trung tam Hoc li¢u;
NXB: Nha xuit ban; DHCT: Dai hoc Can Tho.

2. N¢i dung quy trinh

Budc 1: Nop file luan van

Hoc vién chun bi file pdf (File) luan vin/dé an t6t nghiép da kiém tra liém chinh hoc
thuat c6 day du thong tin theo biéu mau quy dinh (cha ¥ ban scan 10i cam doan, ban giai
trinh déu co chit ky scan mau, c6 ghi day du thoi gian); dat tén theo thi ty: MSHYV - Tén
hoc vién (Vi du: M2220100-Tran Van A).

Budc 2: Upload file luian van

Hoc vién dién thong tin va upload File toan van luan van/dé an 1én hé thong bang tai
khoan do Truong cap.

Budée 3: Kiém tra file luin viin

Khoa Sau dai hoc kiém tra File luan van:

- File luan van hoan chinh, thuc hién budc 4.

- File luan van c¢6 sai s6t, KSBH phan hoi trén hé théng va Email cho HVCH noi1
dung can diéu chinh. HVCH ndp lai File duoc diéu chinh lap lai, tai budc 2.

Thoi gian phan hoi ciia bé phén tiép nhén: trong thoi gian 24 gio sau khi tiép nhdn File.

Buéc 4: Xac nhan File luin vin hoan chinh trén hé thong

Khoa Sau dai hoc xac nhan, kiém duyé¢t File luan van/dé an hoan chinh trén hé théng.

Buwdéc 5: Nop ban in luan van hoan chinh

Hoc vién hoan thién ban in lun van/dé an va ndp ban in hoan chinh da déng bia nhi
vang mau xanh duong cho TTHL bang 1 trong 2 hinh thtc:

- Nop truc tiép Quay Dich vu thong tin va luu hanh, ting 1, TTHL Trudng PHCT

- Hodc gui ban in luan van dén TTHL bang EMS qua buu dién. Dia chi: Tang 1,
Trung tam Hoc lieu PH Can Tho, Khu II, dwong 3/2, Phuwong Xuan Khanh, Q. Ninh Kiéu,
TP Can Tho. BT: 0292 3872252

Buéc 6: Poi chiéu File va quyén luan vin

Trung tdm hoc liéu dbi chiéu ban in véi File ludn van/dé an di duoc duyét:

- Ban in luan van va File luan van trung khéop, TTHL Xuat va giao bién nhan truc tiép
cho HVCH, hodc xuit va giri bién nhan bang EMS qua buu dién theo dia chi do HVCH
cung cép;

- Ban in luan van va File luan vian khong tring khép, TTHL s& phan hoi cho HVCH
ndi dung can diéu chinh qua Email. HVCH ndp lai ban in da diéu chinh tai budc 5.

Buéc 7: Cong khai luin vin/dé an trén trang thong tin dién tir

Trung tam Hoc liéu tdp hop dit liéu cac File hoan chinh dé cong khai luan van/dé an
trén trang thong tin dién tr cia TTHL tai https://Irc.ctu.edu.vn/ trong thoi gian 30 ngay.

Buwéc 8: Xuit dir liéu cac ludn vin/dé an di cong khai

Trung tam Hoc li€u xuét dir liéu cac luan van/dé an da cong khai dé xét tot nghiép.

Budéc 9: Xét tot nghiép

Hoi dé)ng thuc hién xét tot nghi¢p trinh d9 thac si.
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